1. IIpaBuua 3ano/THeHUs1 OJIAHKA PErucTPANMU U 0JIAHKOB 3aNMCH
YYACTHMKOB HTOI0OBOI0 COYMHEHMSA

HaCTO}IH_II/IC ImpaBujia MOpcAHA3HAYCHBI JI1 YYACTHHKOB  HWTOI'OBOTIO
COYMHCHUA (I/IBJIO)KCHI/IH), 9KCIICPTOB OCYHCCTBIIAIOIMIUX ITPOBCPKY HUTOI'OBOTO
COYMHCHUA (I/IBJIO}KCHI/I}I), a TaxKXKE I YICHOB KOMHCCHH 06p330BaTCHBHOﬁ
opraHus3anuu B MCCTax IMPOBCACHUSA COUMHCHUS (I/ISJ'IO)KCHI/I}I), OCYIICCTBJIAIOMINX

WHCTPYKTAK YYaCTHHUKOB B JICHb IIPOBEICHNUS COUMHEHUS (M3JI0KEHHUS).

1. O0mas yacTh

Y4acTHUKH BBITIOJHSIOT COYMHECHHE (M3JI0’)KEHHUE) Ha YEPHO-OCIbIX OJIaHKaX
perucTpanuu u 0nanke 3amucu Gopmara A 4.

[Ipu 3amonHeHWM OJIAHKOB PETUCTpAIlMM M 3alMCH HEOOXOJUMO TOYHO
coOJTII0/IaTh HACTOSIIME TPaBWIIA, TaK Kak WHGOpMAIWs, BHECEHHAs B OJaHKH,
CKaHHpYyeTCS W 00pabdaThIBa€TCS C WCIOJIB30BAHUEM CIEIUATN3UPOBAHHBIX

anIapaTHO-IPOTrPaMMHBIX CPEACTB.

2. OcHOBHBIC NMpPaBHJIA 3aNOJHEHUS OJIJAHKOB MTOIOBOI0 COYMHEHMSA
(M3J10:K€HU)

Bce OnaHku counHEHUs (M3JI0KEHMsSI) 3aIOJIHAIOTCS SAPKUMU YEpPHBIMU
yepHuiIaMu. Jlonmyckaercss MCIOoab30BaHME TeleBOM WIM KallWUIIPHOM pydek. B
ClIy4ae OTCYTCTBHsI Y YYACTHMKA YKA3aHHBIX PyYEK W HCIIOJIb30BaHUs, BOIPEKU
HACTOSIIIIMM [IpaBUjIaM, IIAPUKOBOM pPY4YKH, KOHTYp KaKIOr0 CHMBOJIA IpHU
3all0JJHEHUHM HEOOXOJIMMO aKKypaTHO OOBOAMTH 2-3 pa3a, 4TOObI HCKIHOYMTH
«MpOOJIECKU» IO JIMHUU CUMBOJIOB.

YyacTHUK JO0DKeH wu300pakarh Kaxayio nudpy u OykBYy BO Bcex
3aMOJHIEMBIX MOJIAX OJlaHKa pEerucTpalvy M BEpXHEM dacTu OJlaHKa 3aIlucw,
THIATETFHO KOMHpPYsl o0pasell ee HaluCaHus U3 CTPOKU C 0O0pa3laMu HalmUCaHUS
CHUMBOJIOB, PacHoOJIOKEHHOW B BepxHeW dacTu OnaHka peructpanuu. HebpexHoe
HAIlMCaHWE CHMBOJIOB MOXET IIPUBECTU K TOMY, YTO IPU aBTOMATU3UPOBAHHOU

00paboTKe CUMBOJI MOKET OBITh paclo3HaH HEMPaBUIILHO.



Kaxxnoe mosie B GaHkax 3amoiHseTCs, HAUMHAS C MEPBOM MO3ULUU (B TOM
YHCIIC U MO IS 3aHECeHHs] (PaMHIIINK, IMEHU U OTYECTBA YYACTHUKA).

Ecnn ydacTHUK He nMeeT MH(pOpMaluu Ui 3al0JIHEHMsI MO, OH JOJDKEH
OCTaBHTb €TO IIyCTHIM (HE AENaTh IPOYEPKOB).

Kareropuuecku 3ampemaercs:

— JIeNaTh B NOJAX OJaHKOB, BHE MOJIEH OJaHKOB WM B MOJISX, 3alI0JHEHHBIX
TUNIOTPAPCKUM CIIOCOOOM, KaKHe-THOO 3amuCH W TMOMETKH, HE OTHOCSIIMECS K
COJIEP’KaHUIO 0JIEN OJIaHKOB;

— WCIIOJIb30BAaTh JJIsl 3alojHEHHUs OJAHKOB LIBETHbIE PYYKH BMECTO
YepHOW, KapaHmam (Jake I YePHOBBIX 3amucei Ha OJaHKax), CpencTBa IS

UCITpaBJIeHUs] BHECEHHOM B OylaHKu MHGOpMAILNK («3aMa3Ky» U JIp.).



3. 3anoJiHeHne O0J1aHKA perucTpanun
bnaHk peructpanuu COCTOUT U3 TPEX YACTEN — BEPXHEN, CPEIHEN U HIXKHEU
(puc. 1).

e — I
- FPLUCI DO LT El b
— 7 P >
= H“’?‘;’ﬂ - :?C'E'C:'Jfﬂe::r “ --»f:ﬂwi-.m MecTo MpBERaH Homep ravETa IJTH::':-'E.:G-I :
; G = ’
L]
s ?r;f HaunacaaFme AR AT Homep Tauel t’,{l‘:,_‘ggem B Ko padiomst

SanonHAT: MASEOR WIH K3NEapHos WkoW YEPHEIMWA wepHanasmi JATMABHEIMA NEYATHEIMM EYKBAMK no ¢ FoLgin obpasLEm:
Gl e LA e e e T e 3 e E A e e e L ]

SRR EATRIZ]  Beoe fnadky paccMampusaimcs 8 KOMMIeRTE.

CesegeHLrE of y-acTHLKE

DA I

e

OrecTteo
[ e |

OokymeH? Cenus s sen Bonod O= O
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(1 3anonHUTE pErncTpaluoHHy0 yacTs BITAHKA PETWCTPALIAW u BNAHKA 3ATNCA.

& Mocne sasepwednA pabotel Brncate B none Konngecteo Gnankos Ha BNAHKE PEMUCTPALNI To konusect o
BMAHKORB 3ANWCH, kotopoe Bl wcnonskaosana.

& CoquMHEHNE (130 COKEHINE) MALIMTE aKKYpaTHO W paabopuneo, colniofan paaMerky cTpannusl BMAHKAIANNCIA.

. C NOPAGKOM MPOBENEHIA .
COYMHEHHA (HANMKEHKA) 03HAKOMITEH(-a).
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Puc. 1. bnank perucrpauun



B Bepxneit yacTu O1aHka peructpanuu (puc. 2) pacroioKeHbI:

— BEPTUKAJIBHBINA U TOPU30HTATBHBIN IITPUXKOIBL;

— TIOJISA [T PYKOITMCHOTO 3aHECeHHs MH()OPMAIINU;

— CTpOKa ¢ oOpa3amMu HalMCaHus CUMBOJIOB,;

— mojie «KojJ paboTel» (OPMHUPYETCS aBTOMATU3UPOBAHHO TPU TE€YATH

OJIAaHKOB.
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Puc. 2. Bepxnsis dacTh Oi1aHKa peructpanuu

IIo YKa3aHHIO qJICHA KOMUCCHUHU O6p330BaTCHBHOﬁ OpraHu3anmunu

YYaCTHUKOM 3alOJIHSIOTCS BCE TOJISI BEpXHEH 4YacTh OJlaHKa perucTpanuu (CM.
Tabma. 1).



IMoas, 3anoTHsIeMbIe
YYACTHUKOM M0 YKA3aHUIO

Yka3zanus no 3anoJJHEeHHIo

Kon pernona

Kox cyonexra Poccuiickoit @enepannu B COOTBETCTBHH €
KOJIMPOBKOM (heIepaIbHOTO CIIPABOYHHKA CYOBEKTOB
Poccuiickoit denepanuu

Kon o6pazoBarenbHOM
OprasHu3anuu

Ko oOpa3zoBarenbHOl opraHU3aliy, B KOTOPO 00ydaeTcs
YYaCTHUK, B COOTBETCTBUU C KOAUPOBKOM, IPUHATOHN B
cyowsekTe Poccuiickoit denepanun

Knacc: Homep, OykBa

Wndopmanus o kiacce, B KOTOPOM 00ydaeTcs: BBIITYCKHUK
(mocTymaromumM He 3anoJIHIETCS)

Mecto npoBeaeHus

Ko oOpa3oBarenbHO opraHu3amuy, B KOTOPO Y4aCTHUK
MHUIIET COYNHEHHE (U3JI0KCHHUE)

Howmep xabunera

Howmep xabuHeTa, B KOTOPOM MPOXOJUT COUNHEHHE
(M3MOKEHUE)

Jarta npoBeneHus

Jlata npoBeneHus COUMHEHUS (M3JI0KEHHUS)

Kon Buma paboTst

20 — counnenue, 21 — U3I0KEHNUE

HaumenoBanue Buaa paboThl

VYka3biBaeTcst BU paboThI

Homep Tembl

Yka3bIBaeTcs B COOTBETCTBUH C BHIOPAHHOM TEMOM

KonuuectBo 01aHKOB

KonuyecTBo nosyueHHBIX OT yYaCTHHUKA OJIAHKOB 3aIUCH

Tabmuma 1. Ykazanue 1o 3anoJIHEHHUIO TI0JIel BepXHEH YacTu OaHKa pEerucTpaluu




B cpenneii wactu Omanka peructpanuu (puc. 3) pacroIORKEHBI MOJS IS
3aMMcy CBEJCHUM 00 y4acTHUKE.
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Puc. 3. Cenenust 06 yyacTHUKE

[Tons cpenneld yactu OJlaHKa pPErUCTpAIlMU 3aNOJHSIOTCS yYaCTHUKOM
CaMOCTOSTEIIBHO (cM. Tabd. 3).

IMoast, caMoCTOSATENBHO
Yka3zanus 1o 3anoJTHeHHI0
3anoJiHAeMble YYaCTHUKOM
damunus
BHocutcst undopmanus u3 10KyMeHTa, yI0CTOBEPSIOIETO
Nwmst JUYHOCTh YYaCTHHKA, B COOTBETCTBUU C 3aKOHOJATEIIECTBOM
Poccuiickoit ®eneparuu
OtuecTBO Aiepatt
JIoKyMeHT
B none 3anuceiBatoTcs apadckue mudpel cepun 6€3 mpoOesoB.
Cepus
Hanpumep: 4600
3anuceiBatoTcs apadckue udpsl Homepa 6e3 mpobesoB.
Howmep
Hanpumep: 918762
[Ton OK umu M) CraBuTCsl METKAa B COOTBETCTBYIOILIEM T10OJIE

Tabmuma 3. Ykazanus 1o 3anoyiHeHuro moyiel «CBeieHns 00 y4aCTHUKE»

B cpenneit yactu OnaHka perucTpaldd TakKe pacloyiokeHa KpaTkas
WHCTPYKITUS TI0 3aMOJTHCHUIO OJTAHKOB U TIOJIE IS TIOJIITMCH YYaCTHHKA.




Mo HaricaHr codaHeHs [Manoxsxe-ns)] crnsqveT

[ 3anonHuTs perucTpalnoHHy D Yacts BINAHKA PETNCTPALIMK v ENAHKA 3AMAGIA,

E lNocne zagepwexnd paboTsl Bnucate 8 none Konwsecteo Gnadkor va BIAHKE PEFMCTPALIMK To konwyecTeo
BINAHKOE JANTWCL, kotopoe Bel venonssosani,

CoynHEHNE [WINOMEHNE) NHWKMTE AKKYpaTHO W pasbopuneo, cofnonas pazmensy crpadnusl BNAHKA 3AMNNCK,

. C nopADKOM NpoBETeHHR .
COYHHEHNA (MANOMEHKA) O3IHAKOMITEH]-2).

[Nopncs FH3CTHHIE CTROND BTN CKIKS

Puc. 4. KpaTkast HHCTpYKIUS 110 3aI0JHEHUIO OJaHKOB

IIpaBuia 3anoJTHeHUsI IKCIEPTOM HUKHeH YacTu 0J1aHKa perucTpanun

HuxHss uacTe opuruHaia OylaHKa 3amlojHseTCsl SpKUMU —YEpHBIMU
YEepHUIAMHU OTBETCTBEHHBIM 3a IIEPEHOC pe3ysbTaTOB IPOBEPKU PaOOTHI.
Jlonyckaercst uCIonb30BaHUE TEIEBOM, KAMJIIIPHON WU IEPHEBOU PYUEK.

OTBETCTBEHHBIN JOJKEH ITOMETUTh «KPECTHKOM>» KJIETKH,
COOTBETCTBYIOILIME pe3yjbTaTaM OILICHUBAHHUS pPaboThl 3KcmepToM. «KpecTtuk»
JOJKeH OBITh YETKO BHYTPH KBajparta. HeOpexkHoe HammcaHue CHMBOJIOB MOXKET
IPUBECTU K TOMY, YTO NPU aBTOMATU3UPOBAHHON 00pabOTKE CUMBOJ MOKET OBITH
pacno3HaH HENpaBUIIbHO.

JIi1st Ka)KIoro KpUTEPHs JOJDKHO OBITH IIOMEYEHO TOJIBKO OJHO IMOJIE — MO0
«3auer» MO0 «Hezauer».

SanornHaeTca oTeeTCcTBEHHLIM

PesynsTaTb! oleHBaHnA coHHEHA (MSJ‘IO)KEHI/IFI]

Kpnteprn 1 2 3 4 5
Baver K OK O

Hesaver O O K O R

PesaynbTaT MpoBepKy CoHmHEHVS (M3noskeH1s)

SBaueT 0O HesaueT e //\

Monnuck OTBETCTBEHHOO CTPOTG BHYTPH OKOLK],

Puc. 5. O6nactp 1151 OLIEHKH pabOTHI.



DKCHepT MODKHO TIOMETHUTh «KPECTHKOM» KJIETKH, COOTBETCTBYIOIIHE
pe3yibTaTaM OIICHMBaHUsA pPaOOThl B KONMUHU OJlaHKa. J[Is KaKaoro KpUTEpHs
JIOJKHO OBITH ITOMEYEHO TOJILKO OHO IT0JIE — IN00 «3aueT» 100 «Heszauer».

IIpaBuia 3amojiHEHHs IKCHEPTOM HUKHeH YacTu OJIaHKA perucTpamum B
CUTYallMHU, KOIJ1a B cOUnHeHnu MmeHee 250 ciioB

1. Ecnu B counHenun menee 250 cnoB, TO COYMHEHHE HE MPOBEPSETCS 10
kputepusam Ne 1- No 5. B KJI€TKM 1O BCEM KPUTEPUSIM OLICHUBAHUS BBICTABIISIETCS
«HE3AYET».

2. Ecin 3a counHeHue no Kputeputro Ne 1 BBICTaBIEH «HE3a4yeT», TO
counHenue mno kpurepusiMm Ne 2-No 5 He mnpoBepsiercs. B kineTku mo Bcem
KPUTEPHUSIM OLICHUBAHUS BBICTABIISIETCS «HE3A4ET>.

3. Ecnu 3a couMHEeHue 1o KpUTEPUIO IO KpUTepuro Ne 1 BBICTABIIEH «3a4yeT>,
a o kputepuro Ne2 BBICTABIIEH «HE3a4eT», TO COUMHEHHE 10 KputepusMm Ne 3-Ne 5
He npoBepsieTcs. B kinetkn no xkputepusim oueHuBaHus Ne 3-Ne 5 BeIcTaBisieTcs
«HC3Aa4YCT».

4. Bo BceX OCTaJbHBIX CIIy4asX COUYMHEHHE IPOBEPSIETCA IO BCEM MSATH
KpUTEpPUSIM U  OLEHHMBAETCS B CHUCTEME «3aueT»-«HE3adeT» (Hampumep,
HEJOMYCTUMO HE MpOBEpATh paboTy mo kpurepusim K4 u KS, ecnau BBITYCKHUK
MOJIYYMJI 3a4€T Ha OCHOBaHMUM 3aueToB 1o kputepusim K1, K2, K3).

[Tocne okoHUaHUS 3aMOJIHEHUs OJIaHKa PErUCTPaIK YYaCTHUK CTaBUT CBOIO
IOANMUCH B CHENUAIBHO OTBECHHOM JJIS1 3TOTO IOJIE.

4. 3anojHeHHue 0JJAHKOB 3aNUCH

braHku 3anucy npeaHa3HaYeHbl JUIsl OTBETA HA 3a/1aHHE.

Bo3moxkHbl  Ba  BapuaHTa OJAHKOB  3alUCH:  OJHOCTOPOHHUH |
JNBYCTOpOHHUH. B ciyuyae ecnu mpuHTEp, UCMOJB3YyEeMbld Jid TedaTh OJIaHKOB,
MO3BOJIIET  BBINOJHHUTH  JABYCTOPOHHIOK — I€4aTh, CJIEAYET HCIOJb30BATh
JBYCTOPOHHUH Oy1aHK. Eci HET — 0JTHOCTOPOHHMUIA.

KoMmrmiekT ydyacTHMKA COJEpKHUT JBa ABYCTOPOHHHUX OJIaHKa 3alUCHU TPH
JBYCTOPOHHEH Te4aTh WM YeThIpe OJHOCTOPOHHUX OJjaHKa 3amucu TNpu
OJIHOCTOPOHHEN IEYaTH.

B Bepxneit yactu O1anka 3anucu (puc. 6) pacmoioKeHbI:

— BepTukanpHbIM U TOPU30HTAIBHBIN IITPUXKOIBI;

— MOJIA AJI 3alI0JIHEHUS YYaCTHUKOM;

— mnone «Jluecr No» 3amosiHseTCS WIEHOM KOMHUCCHHM B CIydae BbLAA4H
YYaCTHUKY JIOMIOJHUTEIBHOTO OJIaHKa 3aIUCH;

— M0JIe «KOJ paboThl» (hopMHUpYyeTCs aBTOMATU3HUPOBAHHO MpHU MEYaTH
OJIaHKOB.

Wudopmanusa st 3an0JHEHUS TOJIEH O KOJIe PerMoHa, KOJe M Ha3BaHUU
paboThl, a TaKKke HOMepe TeMbl JOJDKHAa OBITh NpoAyOIMpoBaHa ¢ OJlaHKa



peructpauuu. PUO yyacTHuka 3amnonHsercs npomnucbio. B mone «PUO
yYaCTHUKa» MPU HEXBATKE MECTA YYAaCTHUK MOXKET BHECTU TOJBKO (paMWINIO U
VHULIAAJIBI.
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Mpw HeQOCTATHE MECTA ANRA 3ANMCKA MCNONLIYATE O0OPOTHYID CTOPOHY Gnanka 3annci.

Puc. 6. bnank 3anucu



B cnyuae ucnonp3oBaHusl ABYCTOPOHHETO OJIaHKA 3alMCU MPH HEIOCTATKE
MecTa JJii OTBETOB Ha JIMIIEBOM CTOpOHE OJlaHKa 3aluCH YYaCTHUK MOMKET
NPOJOJDKUTE 3alucl Ha OOOpPOTHOM cTopoHe OnaHka (puc.7), cieilaB BHU3Y
JIUIIEBOM CTOPOHBI 3aMUCh «CMOTPU Ha 000POTE».

Hnst  ynobctBa Bce cTpaHUIbl OJlaHKAa 3alMUCUd  MPOHYMEPOBAHBI U
Pa3IMHOBAHbI MYHKTUPHBIMU JTUHUSMHU.

[Ipu HegocTaTke MecTa JIJIsi OTBETOB Ha OCHOBHOM OJIAHKE 3alMCH YYaCTHUK
MOJKET MPOJOJIKUTh 3allMCH Ha JOMOJHUTEIHLHOM OJIaHKE 3alKCH, BbIAABAEMOM
YWIEHOM KOMHCCHU TO TPeOOBAaHMIO yYacTHUKAa B Ciydae, KOrJla Ha OCHOBHOM
ONaHKe 3amucH He OCTajioch MecTa. B ciydae 3amoiHeHHs! JOMOJHUTENBHOTO
OnmaHKa 3alyMCd TpPU HE3aMOJHEHHOM OCHOBHOM OJaHKE 3amucH, OTBETHI,
BHECCHHBIC B JIOTIOJTHUTEBHBINA OJIAHK 3aMHCH, OIICHUBATHCS HE OyIyT.

B cnydae ucnonbp3oBaHusl OJHOCTOPOHHETO OJIaHKA 3allMCH MPU HEJOCTATKE
MecTa JJii OTBETOB Ha JIMIIEBOM CTOpOHE OJlaHKa 3aluCh YYaCTHHUK MOMKET
MPOJIOJKUTH 3aMKUCH TOJIBKO Ha JAOMOJIHUTEILHOM OJIaHKe 3anucu (puc.d).



an HEQOCTATKE MECTA ONA 3ANACK NDNPOCHTE BONONHATENEHEA GRaHK 3anncw.
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Puc. 7. O6opoTHast cTopoHa OJ1aHKa 3aMmucu




6. 3anoJiHeHHue TOMOJTHUTEIHLHOI0 0JIAHKA 3aIUCH

JlonoaHUTENbHBIA ~ ONAHK 3alKMCHU  BBIIAETCA WIEHOM KOMHCCHHM IO
TpeOOBAHMIO YYACTHUKA B CJIy4ae HEXBATKU MECTA JJisi pabOTHI.

B BepxHel yacTH 1OMOJHUTEIHHOTO OJIaHKa 3anucH (puc. 8) pacroiOKEHBI:

— BEPTHUKAJIbHBIA U TOPU3OHTAIBHBIN IITPUXKOIBI;

— TIOJIS 1)1 3aTI0JTHEHUS YIaCTHUKOM;

— mone «JIuct Ne» u «kom paboOThI» 3aMONHSICTCS YWICHOM KOMHUCCHUU
(yuctom Ne 1 aBiseTCS OCHOBHOM OJIAaHK 3aITHCH );

Nudopmanus s 3anodHEHUs: MOJe O KOJE peruoHa, KojA€ W Ha3BaHUU
paboThl, a Tak)Ke HOMEpPE TEeMbl JOJKHA OBbITh MpOoaAyOIMpoBaHa ¢ OJlaHKa
peructpanun. ®UO ydacTHHKA 3aMOIHAETCS MPOIMUCHIO.

JlommomHUTENbHBIA OJAaHK Tak)Ke HMEET OOOPOTHYIO CTOPOHY B cCllydae
UCITOJIb30BaHUs JBYCTOPOHHEN nedatu (puc.9).
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Puc. 8. /lonmonHUTEIBHBIN OJaHK 3aIIHCH




an HEQOCTATEE MECTA QNA 3ANACH NONPOCATE DONONHMTENEHEA BRAHK 3anncn.

@ . 2 . .

Puc. 9. O6opoTHast cTOpOHA AOMOJIHUTENBHOTO OJIaHKa 3aMucu




